omecQcoomn

NMPOIrPAMA , BETA “ 3A TPYINOBW OBYYEHNA 3A PABOTA C
OMEKC® 2000

O6yueHuemo e npegHa3HaueHo 3a Bcuuku kaueHmu, koumo >kenasm ga nogobpsm paboma
¢ Omekc® 2000, kamo ce 3ano3Hasm ¢ HoBume My cneuudpuuHu GpyHKUUOHAAHOCMU.
Heobxogumo e npemuHaBaHemo Ha 6e3nAameH Bxogaw, mecm, koumo ga ygocmoBepu
Anda HuBo.

09:00 = 12.30u

I. KAOHUpaHe

O  [donvAHUMEAHU cnopasyMeHus;

O BugoBe [1onbAHUMEAHU chopa3yMeHus

» ~~~~~ ®  npoMsHa gavkHoCm

i-®@  NpPOMAHa Ha 3anAama

-®  npomsHa NpogbAkumeaHocm pabomHo Bpeme;

Q  [onbAHUMEAHO cnopasymeHue

@ BvBexkgaHe Ha gokymeHm u 2eHepupaHe Ha YBegomaeHue no UA.62 om KT;
O MpeHoc 3annamu;

Q  KAoHupaHe — He06X0gUMOCM U NPUAOXKEHUS;

O TeHepupaHe Ha [Oekaapauus 1 B meceua Ha kaoOHUpaHe;

Mpakmuuecka yacm
Cv3gaBaHe Ha [JonbAHUMEAHO chopa3yMeHUe;
KAoHupaHe;
leHepupaHe Ha [ekaapauus 1;
Begomocmu
Pekanumyaauuu

LLlamHo pa3nucaHue
[o6aBsHe Ha wamHo pa3nucaHue;
Bv3amorkHocm 3a 6pol u BaaugHOCM Ha wWamHOMO pa3nucaHue;
O6HoBaBaHe Ha no3uuusima B cbomBemcmBue ¢ gozoBopume Ha cAy>kumeAaume;
MNMonvABaHe 6poukume 3a no3uuuume B coomBemcmBue ¢ mpygoBume goz2oB8opu u
goNbAHUMEAHUME Cnopa3yMeHus Ha CAY>KUmeAUme;
[obaBaHe Ha HoBa no3uuus;
[o6aBsHe Ha cAay>kumeA 3a no3uuus;
MNeuam Ha wamHo pa3nucaHue;

lll. TpynoBu onepauuu
O  PegakmupaHe Ha gaHHUMe Ha cAy>kumeAume nocpegcmBom pynoBu onepauuu —
: BugoBe gaHHU BbamoXkHU 3a pegakmupaHe;
O Cenekuuu - cenekmupaHe Ha gpynu om cAy>kumeau no 3agageHu kpumepuu;
o) BugoBe pynoBu onepauuu;
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11.00 y=11.10 u NouuBka

Mpakmuuecka yacm
O TpynoBu onepauuu

12.30 - 13.30u - O6egHa nouuBka
13.30 - 15.00u

JlokymeHmu

M3npawaHe Ha gokymeHmu no eAekmpoHeH nbm;

M3non3BaHe Ha meHlo ,CbomBemcmBus 3a gokymeHmu';

Cv3gaBaHe Ha HOBu gokymeHmu;

“ApxuBupaHe u pasapxuBupaHe Ha obpa3uu’;

Cv3gaBaHe Ha nompebumencku mabauuu — uzbop Ha enemeHmu, nogpexkgaHe Ha
usbpaHume enemeHmu, popmamupaHe Ha konoHu Ekcnopm kvm Word u Excel
Paboma ¢ pekanumyaauuu

OmcbcmBus
BugoBe omcocmBus - mekywu u cmapu;
BvBe>kgaHe Ha omcbcmBus;
KopuzaupaHe Ha BbBegeHu omcbcmBus - nepuogu u mun Ha omcbcmBuemo;
Hacmpouku Ha pasnaawamenHu nepa 3a omcbcmBus

0-0-0-0 <

15.00 = 15.10u NouuBka
15.10 - 16.00u

Mpakmuuecka yacm

O Kasycu
O Tenepupane Ha [lekaapauuu obpaseu, N2 1 u N2 6 - pegoBHuU u kopuaupawu 3anucu -
ocobeHocmu

16.00 - 17.00u

VII. Bpeme 3a guckycuu u omBopeHu Bvnpocu
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